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DeWight Dopslauf, C.P.M., CPPO
Harris County Purchasing Agent
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Plcase approve ‘the following award on the basis of only proposal received and the attached Order
authorizing the County Judge to execute the attached Agreement for the following:

Deseription: Case Management Services for the Harris County Community Services
Department

Proposals Received:  One (1) on January 14, 2019 (see attached)

Vendor: SEARCH Homeless Services

Term through: February 29, 2020 with four (4) one-year renewal options

Amount: See confidential attachment

Evaluated by: __ X _ Evaluation Committee __X  Harris County Purchasing

A purchase order will be issued upon Commissioners Court approval.

Sincerely,

Wit/

DeWight Dopslduf

Purchasing Agent
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FOR INCLUSION ON COMMISSIONERS COURT AGENDA MAY 14,2019

1001 Preston, Suite 670, Houston, TX 77002 Tel 713-274-4400 Fax 713-755-6695 &
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CONFIDENTIAL UNTIL APPROVED BY COMMISSIONERS COURT

Request for Proposal for Case Management Services
for the Harris County Community Services Department

One (1) proposal was received as follows:

Vendor Price
SEARCH Homeless Services $228,411*

*Best and Final Offer

Evaluation Information

The Evaluation Committee consisted of representatives from the Community Services Department and a
representative from the Office of the Harris County Purchasing Agent. Upon careful evaluation of the
proposal and best and final offer, the Evaluation Committee selected SEARCH Homeless Services on the
basis of only proposal received. ‘ '

Amount
$321,160 |

This project was developed and issued as a Request for Proposal and, as such, it is requested that
the evaluation and cost information remain confidential until Commissioners Court approves the
award and an Agreement is executed. At that time, all responses may become available for public
review under the “Public Information Act”.




AGREEMENT BETWEEN HARRIS COUNTY AND SEARCH HOMELESS SERVICES
FOR HOUSING STABILITY CASE MANAGEMENT PROJECT

L RECITALS

THIS AGREEMENT is made and entered by and between Harris County, a body politic and
corporate under the laws of the State of Texas, herein referred to as the “Grantee," and SEARCH
Homeless Services, a Texas non-profit corporation, herein referred to as the “Contractor."

WHEREAS, the Grantee has applied for and received funds from the United States Government
under Title 1 of the Housing and Community Development Act of 1974, Public Law 93-383, as
amended; 42 U.S.C. 5301 et seq., application numbers B-19-UC-48-0002; 2019-0034;

WHEREAS, the primary purpose of the Community Development Block Grant (CDBG)
Program, 14.218 Catalog of Federal Domestic Assistance, pursuant to Title 1 of the Housing and
Community Development Act of 1974, is to benefit low- and moderate-income individuals and
families;

WHEREAS, the Grantee and Contractor desire to enter into an Agreement whereby the Grantee
shall grant CDBG funds to the Contractor for the purpose of providing a public service, which is
an eligible activity under the rules and regulations regarding CDBG Program grant funds;

WHEREAS, the Contractor submitted an application to the Grantee for PY2019 CDBG funds to
provide for the above-mentioned Program and shall perform the services in a manner satisfactory
to the Grantee;

WHEREAS, the Grantee and Contractor entered into a prior Agreement for services to provide a
public service, and the prior Agreement expired on February 28, 2019; and

WHEREAS, the Contractor has continued to. provide a public service from March 1, 2019

through May 13, 2019. The Grantee desires that the Contractor be reimbursed for services from
March 1, 2019 — May 13, 2019; and

WHEREAS, the Contractor has stated its intention to insure the completion and monthly
submission of the Individual Eligibility Form to document compliance with service area and low-
to moderate-income persons and households that meets one of the criteria for National Objective
set out in 24 CFR 570.208 (a); and

WHEREAS, the Contractor shall ensure recognition of the role of the Grantee in providing
services through this Agreement. All activities, facilities, and items utilized pursuant to this
Agreement shall be prominently labeled as to funding source. In addition, the Contractor shall
include reference in all publications to Harris County Community Services Department
(HCCSD) for the support provided herein.

NOW, THEREFORE, in consideration of the mutual covenants and agreements herein contained, ‘
it is agreed between the parties hereto that:

II. SCOPE OF SERVICES
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A. Eligible Activities

The Contractor shall provide the activities described in Exhibit A, attached hereto and
incorporated herein for all purposes, in accordance with the provisions of this Agreement
and in compliance with the requirements of the Title 1 of the Housing and Community
Development Act of 1974 and all regulations issued there under.

B. Project Requirements

The Contractor shall be responsible for administering a PY2019 CDBG Program in a
manner satisfactory to HCCSD and consistent with any standards required as a condition
of providing these funds. This Agreement may provide only partial funding for this
Program. The Contractor qualifies for the receipt and expenditure of such funding
because the individuals served are within the unincorporated areas of Harris County and
are low- to moderate-income persons and households that meet one of the CDBG criteria
for National Objectives set out in 24 CFR 570.208(a).

The Contractor certifies and agrees that the activities carried out with funds provided
under this Agreement shall meet one or more of the CDBG program’s National
Objectives: (1) benefit low- to moderate-income persons and households, (2) aid in the
prevention or elimination of slums or blight, and/or (3) meet community development
needs having a particular urgency, as defined in 24 CFR 570.208. The Contractor agrees
to maintain documentation that demonstrates that the activities carried out with funds
provided under this Agreement meet one or more of the CDBG program's National
Objectives for each activity in each reporting period.

The Contractor shall ensure that personnel providing services under this Agreement have
all licenses required by law and/or are qualified to perform the services required under
this Agreement. The Contractor shall further ensure that all Program and/or facility
licenses necessary to provide the required services are current and that HCCSD shall
immediately be notified if any such required licenses become invalid or are canceled
during the term of this Agreement.

C. Performance Monitoring

The Contractor shall be cooperative with Program and Financial monitoring visits and/or
investigations performed by the HCCSD staff, the Harris County Auditor’s staff, and/or
the U.S. Department of Housing and Urban Development (HUD). Substandard
performance as determined by the Grantee and/or HUD will constitute non-compliance or
breach of this Agreement. The Contractor’s failure to correct substandard performance
within a reasonable period of time after being notified by the Grantee will result in further
corrective action by the Grantee including, but not limited to, termination of this
Agreement, pursuant to 2 CFR 200.338. The Contractor also agrees to be cooperative
with monitoring and/or investigations performed by HUD and comply with their findings.

D. Leveraged Funds
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IV.

The Contractor shall maintain source documentation for any leveraged funds contained in
Exhibit B of this Agreement. Source documentation for leveraged funds may be
requested at any time by the Grantee and must be provided in a timely manner.

E. Homeless Management Information System (HMIS)

Contractors who serve persons who are homeless or at risk of homelessness must report
client-level data, such as the number of persons served and their demographic
information, in a HMIS. Victim service providers or a legal services provider may use a
comparable database that collects client-level data over time (i.e., longitudinal data) and
generates unduplicated aggregate reports based on the data. Information entered into a
comparable database must not be entered directly into or provided to an HMIS.

TIME OF PERFORMANCE

Services of the Contractor shall start on the 1% day of March, 2019 and end on the 29%
day of February, 2020.

EXPENSES AND PAYMENT
A. Budget

The Contractor shall perform its services within the monetary limits contained in Exhibit
B, (Budget). The Contractor understands that the budget constitutes a summary unit cost
budget based upon detailed information submitted by the Contractor to the Grantee
during the Request for Proposal (RFP) process, and any changes to the budget summary,
attached at Exhibit B, will require the Contractor to submit a modified detailed line item
budget to the Grantee for approval.

B. Requesting a Budget Revision

Any proposed reallocation of funds among various budget line items constitutes a budget
revision. The Contractor shall provide narrative justification for budget revision on
letterhead and signed by the representatives, as stated in Exhibit A. A budget revision is
not approved for expenditure until the Contractor receives written approval from the
Director of HCCSD, or his designee. Upon approval, the Contractor shall provide a
revised budget to the Grantee. At the discretion of HCCSD management, no more than
two (2) budget revision requests shall be allowed each year, to be submitted no later than
ninety (90) days before the end of the Agreement period, as defined in Section III of this
Agreement.

New line items or an increase or decrease in funds is a budget amendment and must be
formally approved by the Grantee.

C. Maximum Amount to be Paid

Reimbursement will be the lower of the calculated unit cost recovery or actual cost of
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eligible expenditure line-items as approved. It is expressly agreed and understood that the
total amount to be paid by the Grantee under this Agreement shall not exceed the amount
shown in Exhibit B, in the section entitled “Maximum Amount to be Paid Under this
Agreement.”

The Contractor shall expend awarded funds in a consistent and timely manner. The
Grantee reserves the right to reduce any or all of the awarded funds due to untlmely

expenditure of said funds or Agreement non-compliance.

D. Payment Contingent on Receipt of Funds from HUD

It is expressly understood that the Grantee has no County funds for the payment of
services to be rendered under this Agreement, and the Grantee’s payment obligation
under this Agreement is contingent upon receipt of funds from HUD, by virtue of the
above mentioned grant(s). Accordingly, notwithstanding anything herein to the contrary,
the maximum liability of the Grantee under this Agreement shall not exceed the amount
shown in Exhibit B, in the section entitled “Maximum Amount to be Paid under this
Agreement,” or the amount actually received by the Grantee from HUD pursuant to the
grant, whichever is less, and the Contractor, by execution of this Agreement,
acknowledges its understanding of this fact.

E. Payment for Eligible Expenses

The Contractor understands and agrees that the Grantee shall reimburse the Contractor for
only those costs that are eligible under applicable Federal rules, regulations, cost
principles, and other requirements relating to reimbursement with HUD grant funds. The
Grantee may reimburse the Contractor for the total costs, plus a fraction of the overhead
costs, of those items that serve only clients from the Grantee service area, provided that
all reimbursements shall be limited to the actual out-of-pocket expenses incurred by the
Contractor in the performance of this Agreement, with the exception of certain advances.
No reimbursement shall be made for goods or services received by the Contractor as in-
kind contributions from third parties for assistance to the Program. If indirect costs are
charged, the Contractor confirms it has developed an indirect cost allocation plan and
such has been approved by the appropriate cognizant agency. Further, those cost to be
reimbursed and defined as follow:

i.  Direct Costs —- HCCSD will reimburse Contractor for all “direct costs” as defined
in Appendix A of 2 CFR Part 230, and limited to those costs described by Part [V
Section A of this Agreement and Exhibit B (Budget) and those items detailed by
the Contractor to the Grantee during the RFP process.

ii.  Indirect Costs — HCCSD will reimburse Contractor for indirect costs (IDC) at a
rate as defined and approved by a cognizant agency. IDC shall be consistent with
those defined in Appendix A of 2 CFR Part 230. The IDC rate shall be no greater
than the “final” or the “provisional” IDC approved rate supplied by the
Contractor, for the effective periods covered and “applicable programs”.
Reimbursement for IDC is subject to any subsequent adjustment of the
provisional rate during the term of this Agreement. Contractor agrees to provide
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HCCSD with any notices of changes to the “rate agreement” within 30 days of
such changes and provide a documentation of the IDC in effect and a final
accounting recognizing any adjustments upon submission of the Contractor final
reimbursement claim submitted under this Agreement.

F. Payment Procedures

The Grantee will reimburse the Contractor based upon information submitted by the
Contractor and consistent with any approved budget and Grantee policy concerning
payment. Drawdown for the payment of eligible expenses and general administration
shall be made against the budget, attached hereto as Exhibit B, and in accordance with
performance. Reimbursement requests must include an invoice with required source
documentation on a form approved by the Grantee and submitted on or before the 15
working day of the month for costs incurred during the preceding month. Prior to
payment, the Grantee and the Harris County Auditor must approve all invoices. Incorrect
reimbursement request may be returned to the Contractor for correction and
resubmission.

Payments will be adjusted in accordance with advance fund and Program income
balances available in the Contractor accounts. In addition, the Grantee reserves the right
to liquidate funds available under this Agreement for costs incurred by the Grantee on
behalf of the Contractor.

Final reimbursement requests for the Contractor shall be received by the Grantee no later
than thirty (30) days after completion of the Agreement period. Any requests received
after thirty (30) days will not be processed for payment and this Agreement will become
void and the remaining funds de-obligated. All unexpended CDBG funds by the
Contractor will be de-obligated and recaptured by the Grantee.

G. Expenditure Performance

The Contractor shall immediately notify the Director of HCCSD, or his designee, of any
problems, delays or adverse conditions that will affect the ability of the Contractor to
perform its obligations under this Agreement. Any such notice shall include a statement
of actions taken or contemplated to be taken by the Contractor to resolve such problems,
delays or adverse conditions. The Contractor shall also promptly notify the Director of
HCCSD, or his designee, if it anticipates accomplishing the services set forth in this
Agreement with a lower expenditure of funds than the amount allocated, or within a
shorter period of time than the Agreement period.

The Contractor further understands and agrees that should the Grantee determine that the
Contractor will not use all of the funds allocated to the Contractor under this Agreement,
then Grantee shall reduce the amount allocated to the Contractor under this Agreement
for the purpose of ensuring that such funds do not remain unspent, and that such monies
are promptly reallocated to other service providers in accordance with the Grantee’s
procurement procedures. The Grantee will notify the Contractor in writing of its
determination to reduce the amount allocated to the Contractor under this Agreement and
any such determination by the Grantee shall be final.
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H. Supplementing a Request for Payment

A Supplemental Request amending a payment or reimbursement request may be filed
with the Grantee must be submitted within 30 days after the submission or receipt of
the original request. Any Supplemental Request for payment or reimbursement after the
date of submission or receipt of the original request will be subject to approval by the
Grantee. No more than one Supplemental Request shall be allowed per month.

I Program Income

The Contractor shall report all Program income, as defined at 24 CFR 570.500(a),
generated by activities carried out with CDBG funds made available under this
Agreement. The use of Program income by the Contractor shall comply with the
requirements set forth at 24 CFR 570.504. By way of further limitations, the Contractor
may use such income during the Agreement period for activities permitted under this
Agreement and shall reduce requests for additional funds by the amount of any such
Program income balances on hand. All unused Program income shall be returned to the
Grantee at the end of the Agreement period. Any interest earned on cash advances from
the U.S. Treasury is not Program income and shall be remitted promptly to the Grantee.

J. Withholding Payments

If HUD initiates an investigation into any matter covered under this Agreement, the
Grantee may withhold all payments until the results of the investigation have been
revealed. Reimbursement to the Contractor will be determined upon resolution of the
investigation by HUD.

K. Repavment of Ineligible Payments

IN THE EVENT HUD DETERMINES THROUGH INVESTIGATIONS AND/OR
MONITORING THAT ANY GRANTEE PAYMENT OR REIMBURSEMENT TO THE
CONTRACTOR IS INELIGIBLE OR DISALLOWED, THE CONTRACTOR SHALL
IMMEDIATELY AND WITHOUT DELAY FULLY REIMBURSE THE GRANTEE,
AND THE GRANTEE WILL REIMBURSE HUD FOR DISALLOWED. OR
INELIGIBLE COSTS. IF HUD INFORMS THE GRANTEE THAT IT IS REQUIRED
TO REFUND MONEYS PREVIOUSLY AWARDED OR DRAWN DOWN FROM
THE U.S. TREASURY IN REFERENCE TO THIS AGREEMENT, THE
CONTRACTOR _AGREES TO PAY AN EQUAL AMOUNT TO THE GRANTEE
PRIOR TO THE DEMAND DATE OF PAYBACK.

NOTICES

Any communication concerning this Agreement shall be directed to the representatives of
the Grantee and Contractor, as provided in Exhibit A (Scope of Services).

SPECIAL CONDITIONS
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A. Compliance with All Relevant Federal Requirements

The Contractor agrees to comply with the requirements of 24 CFR Part 570 and all
Federal regulations and policies issued concerning the CDBG Program and all federal
regulations and policies issued pursuant to these regulations. The Contractor further
agrees to utilize funds available under this Agreement to supplement rather than supplant
funds otherwise available. Failure to adhere to these conditions will result in termination
of this Agreement.

B. Compliance with Eligibility Restrictions for Certain Resident Aliens

The Contractor agrees to comply with the requirements of 24 CFR 570.613, titled
“Eligibility restrictions for certain resident aliens,” in addition to all federal regulations
and policies issued pursuant to these regulations. As stated in 24 CFR 570.613, certain
newly legalized aliens, as described in 24 CFR part 49, are not eligible to apply for
benefits under covered activities funded by the programs listed. The restrictions under
this section apply only to applicants for new benefits not being received by covered
resident aliens as of the effective date of this section. Providers of benefits will be
regarded as in compliance with this section if they obtain certifications from applicants
that they are not in the status of restricted resident alien.

1. Benefits

“Benefits” under this section means financial assistance, public services, jobs and
access to new or rehabilitated housing and other facilities made available under
covered activities funded by programs listed in paragraph (e) of this section.
“Benefits” do not include relocation services and payments to which displacees
are entitled by law.

2. Covered Activities

“Covered activities” under this section means activities meeting the requirements
of § 570.208(a) that either: (1) Have income eligibility requirements limiting the
benefits exclusively to low- and moderate-income persons; or (2) Are targeted
geographically or otherwise to primarily benefit low and moderate-income
persons (excluding activities serving the public at large, such as sewers, roads,
sidewalks, and parks), and that provide benefits to persons on the basis of an
application.

3. Programs Affected

“Programs affected” under this section are as follows:

(1) The Community Development Block Grant program for small
cities, administered under subpart F of part 570 of this title until
closeout of the recipient’s grant.

(2)  The Community Development Block Grant program for
entitlement grants, administered under subpart D of part 570 of this
title.
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(3)  The Community Development Block Grant program for States,
administered under subpart I of part 570 of this title until closeout
of the unit of general local government’s grant by the State.

4) The Urban Development Action Grants program, administered
under subpart G of part 570 of this title until closeout of the
recipient’s grant.

GENERAL CONDITIONS

A. Compliance

The Contractor shall comply with all applicable Federal, state and local laws and
regulations governing the funds provided under this Agreement, including Executive
Order 12372, governing the review and coordination of federally assisted programs and
projects. Failure to adhere to these conditions or with any provision of this Agreement
may result in the Grantee taking one of the following actions: (1) declaring the Contractor
ineligible to participate in future awards; (2) withholding funds; and (3) termination of
this Agreement.

B. Independent Contractor

The Contractor shall at all times operate as an independent contractor and not as an
officer, agent, servant or employee of the Grantee. The Contractor shall have exclusive
control of, and the exclusive right to control, the details of the work and services
performed and shall be solely responsible for the acts and omissions of its officers,
members, agents, servants, employees, sub-Contractors, program participants, licensees
or invitees. The doctrine of respondeat superior shall not apply as between the Grantee
and the Contractor, its officers, members, agents, servants, employees, sub-Contractors,
program participants, licensees or invitees, and nothing herein shall be construed as
creating a partnership or joint enterprise between the Grantee and the Contractor. It is
expressly understood and agreed that no officer, member, agent, employee, sub-
Contractor, licensee or invitee of the Contractor, nor any program participant hereunder,
is in the paid service of the Grantee and that the Grantee does not have the legal right to
control the details of the tasks performed hereunder by the Contractor, its officers,
members, agents, employees, sub-Contractors, program participants, licensees or invitees.

The Grantee shall in no way nor under any circumstances be responsible for any property
belonging to the Contractor, its officers, members agents, employees, sub-Contractors,
program participants, licensees or invitees, which may be lost, stolen, destroyed or in any
way damaged.

C. Indemnity

THE CONTRACTOR COVENANTS AND AGREES TO INDEMNIFY, HOLD
HARMLESS AND DEFEND, AT ITS OWN EXPENSE, THE GRANTEE AND ITS
OFFICERS, AGENTS, SERVANTS AND EMPLOYEES FROM AND AGAINST
ANY AND ALL CLAIMS OR SUITS FOR PROPERTY LOSS OR DAMAGE
AND/OR PERSONAL INJURY, INCLUDING DEATH, TO ANY AND ALL
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PERSONS, OF WHATSOEVER KIND OF CHARACTER, WHETHER REAL OR
ASSERTED, ARISING OUT OF OR IN CONNECTION WITH THE
EXECUTION, PERFORMANCE, ATTEMPTED PERFORMANCE OR
NONPERFORMANCE OF THIS AGREEMENT AND/OR THE OPERATIONS,
ACTIVITIES AND SERVICES OF THE PROGRAM DESCRIBED HEREIN,
WHETHER OR NOT CAUSED, IN WHOLE OR IN PART, BY ALLEGED
NEGLIGENCE OF OFFICERS, AGENTS, . SERVANTS, EMPLOYEES,
CONTRACTORS OR SUB-CONTRACTORS OF THE GRANTEE; AND THE
CONTRACTOR HEREBY ASSUMES ALL LIABILITY AND RESPONSIBILITY
OF THE GRANTEE AND ITS OFFICERS, AGENTS, SERVANTS, AND
EMPLOYEES FOR ANY AND ALL CLAIMS OR SUITS FOR PROPERTY LOSS
OR DAMAGE AND/OR PERSONAL INJURY, INCLUDING DEATH, TO ANY
AND ALL PERSONS, OF WHATSOEVER KIND OR CHARACTER, WHETHER
REAL OR ASSERTED, ARISING OUT OF OR IN CONNECTION WITH THE
EXECUTION, PERFORMANCE, ATTEMPTED PERFORMANCE OR
NONPERFORMANCE OF THIS AGREEMENT AND/OR THE OPERATIONS,
ACTIVITIES AND SERVICES OF THE PROGRAMS DESCRIBED HEREIN,
WHETHER OR NOT CAUSED IN WHOLE OR IN PART, BY ALLEGED
NEGLIGENCE OF OFFICERS, AGENTS, SERVANTS, EMPLOYEES,
CONTRACTORS OR SUB-CONTRACTORS OF THE GRANTEE. THE
CONTRACTOR LIKEWISE COVENANTS AND AGREES TO AND DOES
HEREBY INDEMNIFY AND HOLD HARMLESS THE GRANTEE FROM AND
AGAINST ANY AND ALL INJURY, DAMAGE OR DESTRUCTION OF
PROPERTY OF THE GRANTEE, ARISING OUT OF OR IN CONNECTION
WITH ALL ACTS OR OMISSIONS OF THE CONTRACTOR, ITS OFFICERS,
MEMBERS, AGENTS, EMPLOYEES, SUB-CONTRACTORS, INVITEES,
 LICENSEES, OR PROGRAM PARTICIPANTS, OR CAUSED, IN WHOLE OR
IN PART, BY ALLEGED NEGLIGENCE OF OFFICERS, AGENTS, SERVANTS,
EMPLOYEES, CONTRACTORS OR SUB-CONTRACTORS OF THE
GRANTEE.

D. Waiver of Immunity

If the Contractor, as a charitable or nonprofit organization, has or claims an immunity or
exemption (statutory or otherwise) from and against liability for damages or injury,
including death, to persons or property, the Contractor hereby expressly waives its rights
to plead defensively such immunity or exemption as against the Grantee. This section
shall not be construed to affect a governmental entity’s immunities under constitutional,
statutory or common law.

E. Insurance and Bonding

1. Public Liability Insurance

The Contractor shall furnish a Certificate of Insurance as proof that it has secured
and paid for policies of public liability and automobile insurance covering all risks
incident to or in connection with the execution, performance, attempted
performance or nonperformance of this Agreement. The amounts of such
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F.

insurance shall not be less than the maximum liability that can be imposed on the
Grantee under the laws of the State of Texas. At present, such amounts are as
follows: '

Bodily injury or death, per person $100,000
Bodily injury or death, per occurrence $300,000
Property damage, per occurrence $100,000

The Contractor understands that such insurance amounts shall be revised upward
at the Grantee’s option and that the Contractor shall revise such amounts within
thirty (30) days following notice to the Contractor of such requirements.

2. Worker’s Compensation Insurance

The Contractor also covenants and agrees to furnish HCCSD with a Certificate of
Insurance as proof that it has obtained and paid for a policy of Workers'
Compensation Insurance in the amounts required by state law, covering any and
all employees of the Contractor active in the Program funded under this
Agreement, and the Contractor shall require any sub-Contractors to carry adequate
Workers’ Compensation Insurance in the amounts required by state law.

Accordingly, if the Contractor has obtained worker’s compensation insurance
coverage through self-insurance, as provided by Texas Labor Code 406.003, such
documentation of self-insurance shall be provided to HCCSD prior to, or with the
submission of, the first reimbursement request.

3. Documentation of Insurance Coverage

The Contractor shall submit to HCCSD documentation that it has obtained
insurance coverage as required in this Agreement within thirty (30) days of the
execution of this Agreement and prior to payment of any monies hereunder.

4. Bonding

The Contractor agrees to provide bonding as required by 2 CFR 200.304.

Recognition of the Grantee

The Contractor shall ensure recognition of the role of the Grantee in making services
available through this Agreement. All facilities, publications and other items used, made
available, or made possible through funds obtained pursuant to this Agreement shall be
prominently labeled as having been funded by “Harris County Community Services
Department”. The Contractor shall maintain a "recognition file." Each instance of
recognition shall be documented by including a copy or photograph of each such instance
of recognition in the file. Original documents are the preferred means of documentation,
but photocopies or photographs may be used when and where appropriate.

G.

Travel
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The Contractor must comply with Grantee travel guidelines for any travel paid for with
funds provided under this Agreement.

H. Relocation, Acquisition and Displacement

The Contractor agrees to comply with 24 CFR 570.606 relating to the acquisition and
disposition of all real property utilizing grant funds, and to the displacement of persons,
businesses, non-profit organizations and farms occurring as a direct result of any
acquisition of real property utilizing grant funds. The Contractor shall comply with
applicable HCCSD Procedures and Policies concerning displacement of individuals from
their residences, including the Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970.

L. Copyright

If this Agreement results in any copyrightable material, the Grantee and/or HUD reserves
the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or
otherwise use and to authorize others to use, the work for government purposes.

ADMINISTRATIVE REQUIREMENTS

A. Financial Management

The Contractor shall (1) comply with 2 CFR 200.300; (2) adhere to the accounting
principles and procedures required therein; (3) utilize adequate internal controls; and (4)
maintain necessary source documentation for all costs incurred. The Contractor shall
administer its Program in conformance with 2 CFR 200.400 "Cost Principles" for all
costs incurred whether charged on a direct or indirect basis.

B. Record-Keeping, Reports, and Audits
1. Records to be Maintained
The Contractor shall maintain all records required by this Agreement, records

required by 24 CFR 570.506 and records that are pertinent to the activities to be
funded under this Agreement, including but not be limited to:

a. Records providing a full description of each activity undertaken
b. Records demonstrating that each activity undertaken meets one of
' the National Objectives of the CDBG program

c. Records required to determine the eligibility of activities

d. Records required to document the acquisition, improvement, use or
disposition of real property acquired or improved with CDBG
assistance

€. Records documenting compliance with the fair housing and equal

opportunity components of the CDBG program
f. Financial standards, as required by 24 CFR 570.502
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g Prior to submitting reimbursement requests, all monthly participant
data information must be entered by Contractor into a Homeless
Management Information System (HMIS).

h. Section 504 Self Evaluation and Transition Plan; and

i. Other records necessary to document compliance with subpart K of
24 CFR Part 570.

2. Property Records

The Contractor shall maintain real property inventory records, which clearly
identify property purchased, improved or sold. Properties retained shall continue
to meet eligibility criteria and shall conform to the restrictions specified in 24
C.F.R. 570.505 and 570.506. The Contractor shall ensure that any independent
audit required hereunder include a report on real property inventory as a
supplemental schedule in the audit.

3. Retention

The Contractor shall retain all records pertinent to expenditures incurred under
this Agreement for a period of five (5) years after the termination of all activities
funded under this Agreement, or after the resolution of all Federal audit findings,
whichever occurs later. Records for non-expendable property acquired with funds
under this Agreement shall be retained for five (5) years after final disposition of
such property. Records for any displaced person, as defined at 42 U.S.C.A. 4601,
as amended, must be kept for five (5) years after he/she has received final

payment.
4. Reports
The Contractor shall furnish the following reports to HCCSD:

Project Status Report submitted monthly.

Client Data Report submitted monthly.

Tally Sheet submitted monthly.

Individual Eligibility Forms submitted monthly.

Employee Data Report submitted monthly.

HMIS Clients Served with Details, Clients in Programs, and
Service Summary Reports submitted monthly, as applicable.
Reimbursement Request submitted monthly.

Cost Control Report submitted monthly.

Cost Worksheet submitted monthly.

Personnel Cost Worksheet submitted monthly.

Mid-Year Report. ,

Annual Performance Report.

Other reports as requested.

e oo o
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5. Deadlines

a. Monthly reports are due within 15 working days of the end of the
monthly reporting periods.

b. Mid-Year Report is due within ten (10) working days after the end
of the first six (6) months of the Agreement period.

C. Annual Performance Report is due within ten (10) working days
after the end of the Agreement period.
d. Reimbursement requests received more than (60) days after the

reporting month may not be honored with the exception of final
reimbursement request which is due 30 days after completion of
Agreement period (see IV. Expenses and Payment, F. Payment
Procedures).

6. Audits & Inspections

All Contractor records relevant to any matters covered by this Agreement shall be
made available to the Grantee, its designees or the Federal government, at any
time during normal business hours, as often as the Grantee or other agency deems
necessary, to audit, examine, and make excerpts or transcripts of all relevant data.
The Contractor will respond to the notification of any deficiencies noted in audit
reports within thirty (30) days after receipt by the Contractor. Any deficiencies
must be fully cleared by the Contractor. The Contractor hereby agrees to have an
annual agency audit conducted in accordance with 2 CFR 200.500 or if not
applicable, financial statements in accordance with AICPA’s SSARS No.21 for
review and compilations.

7. Failure to Meet Record-keeping, Reporting, Audit, and/or Inspection
Requirements

The Contractor’s failure to comply with record-keeping, reporting, audits, and/or
inspections, as required by this Agreement, is a breach of this Agreement and
funding will be withheld from the Contractor until such time as the reports are
timely and accurately submitted. The Grantee maintains the right to terminate this
Agreement with the Contractor for failure to keep records properly, submit reports
for three (3) consecutive months, and/or cooperate with audits/inspections.

C. Procurement

1. Compliance

The Contractor shall comply with the (1) public notice and (2) award of contract
to the lowest and most responsible bidder procedures of the County Purchasing
Act, TEX. GOV’T CODE §262.021 et seq., concerning the purchase of equipment and
services and shall maintain an inventory record of all non-expendable personal
property, as defined by Grantee policy, that may be procured with funds provided
hereunder. The Contractor shall procure materials in accordance with the
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requirements of 2 C.F.R. 200.318 “Procurement Standards,” and shall
subsequently follow, “Property Management Standards,” covering utilization and
disposal of property.

2. Use of Real Property

Pursuant to 24 CF.R. §570.505, any real or personal property under the
Contractor’s control that was acquired or improved in whole or in part with
CDBG funds must either be:

(a) Used by the Contractor for eligible activities pursuant to 24 C.F.R.
§570.200 that meet one of the National Objectives in 24 C.F.R.
§570.208 until five (5) years after expiration or termination of this
Agreement pursuant to Section III “Time of Performance,” or for such
longer period of time as determined to be appropriate by the Grantee;
or

(b) Transferred to the Grantee; or

(c) Changed use, in which event the Contractor shall provide affected
citizens reasonable notice of, and opportunity to comment on, any
proposed change, and either: (1) the new use of such property qualifies
as meeting one of the National Objectives in 24 C.F.R. §570.208 or (2)
the new use does not meet one of the National Objectives set out in 24
C.F.R. §570.208, in which event the Contractor may retain and utilize
the property and shall pay to the Grantee an amount equal to the
current market value of the property less any portion of the value
attributable to expenditures of non-CDBG funds for the acquisition of,
or improvement to, the property. No payment shall be required after
the period of time specified in paragraph (a) of this section expired; or

(d) Disposed of in a manner, consistent with 24 C.F.R. §570.505 and 2
C.F.R. §200.311, which results in the amount of the then current fair
market value of the property, less any portion of the value attributable
to ~expenditures of non-CDBG funds for acquisition of, or
improvements to, the property being reimbursed to the Grantee. Such
reimbursement shall not be required if disposed of after the period of
time specified in paragraph (a) of this section expired.

(e) The facility must meet the accessibility requirements detailed at 24
C.F.R. Part 8, which implements Section 504 of the Rehabilitation Act
of 1973 (29 U.S.C. 794) and covered facilities, as defined at 24 C.F.R.
§100.201, must also meet the design and construction requirements at
24 CF.R. §100.205, which implement the Fair Housing Act (42
U.S.C. 3601-3619).

Nothing contained herein shall be construed to conflict with the duties of the
Contractor as set forth in the Texas Non-Profit Corporation Act, or any other
applicable statue.

IX.  GENERAL LABOR AND PARTICIPANT REQUIREMENTS
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A.

Civil Rights
1. Compliance

The Contractor agrees to comply with Title VI of the Civil Rights Act of 1964 as
amended; Title VIII of the Civil Rights Act of 1968 as amended; Section 109 of
Title 1 of the Housing and Community Development Act of 1974; Section 504 of
the Rehabilitation Act of 1973, (29 U.S.C. 701 as amended); the Americans with
Disabilities Act of 1990; the Age Discrimination Act of 1975; Executive Order
11063; Executive Order 11246, as amended by Executive Orders 11375 and
12086; 24 CFR 5.105 (a)(2) Equal Access to HUD-assisted or insured housing;
and all other applicable requirements of 24 CFR Part 570, Subpart K.

The Contractor agrees to comply with any Federal regulations issued pursuant to
Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. 701 as amended), which
prohibits discrimination against the handicapped in any federally assisted
program. HCCSD shall provide the Contractor with any guidelines necessary for
compliance with that portion of the regulations during the term of this Agreement.

2. Nondiscrimination

The Contractor will not discriminate against any employee or applicant for
employment because of race, color, creed, religion, ancestry, national origin, sex,
disability or other handicap, age, marital status, or status with regard to public
assistance. The Contractor shall take affirmative action to insure that all
employment practices are free from such discrimination. Such employment
practices include but are not limited to the following: hiring, upgrading, demotion,
transfer, recruitment or recruitment advertising, layoff, termination, rates of pay or
other forms of compensation, and selection for training, including apprenticeship.
The Contractor agrees to post, in conspicuous places, available to employees and
applicants for employment, notices to be provided by the Contractor setting forth
the provisions of this nondiscrimination clause. The Contractor shall also abide
by Title IX of the Education Amendments of 1972 (20 U.S.C.A. 1681 et seq.)
which prohibits sex discrimination in federally assisted education programs.

3. Limited English Proficiency

The Contractor will provide language assistance or ensure program information is
available in the appropriate languages for the geographic area served by the
Grantee and that limited English proficient persons have meaningful access to
CDBG assistance, pursuant to Title VI of the Civil Rights Act of 1964.
Affirmative Action

1. Approved Plan

The Contractor agrees that it shall be committed to carry out, pursuant to
HCCSD’s specifications, an Affirmative Action Program in keeping with the
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